
               Ordering transcripts for the: Online Common Application 


1.   Go to � HYPERLINK "http://www.alisoniguel.com" ��www.alisoniguel.com�     Click on � HYPERLINK "http://capousd.ca.schoolloop.com/cms/page_view?d=x&piid=&vpid=1233497119164" �Transcript Request.�  �2.   Follow the directions to register @    � HYPERLINK "http://www.parchment.com" �www.parchment.com� �3.   Next follow the directions on the common application below 


Q: I am applying using the Common App and my counselor intends to submit my school forms online. How do I request a transcript through Docufide? (Information presented below is from the Common Application FAQ pages):


1.       First, you will need to create an account at � HYPERLINK "http://www.commonapplication.org/" �www.commonapplication.org� and note    �    your Common Application ID. You will need it to make sure your transcript gets to the �    right place.


2.       Use the School Forms section of the Common App Online to invite your counselor to   �    be a recommender. Doing this will trigger an email message to your counselor providing �    instructions on how to submit school forms online. 


3.       Sign in to your Docufide account and click on the Common Application tab.


4.       Enter your Common Application ID


5.       Verify that the information is correct: your name and your counselor’s name.


6.       IF your counselor has:�    accepted your invitation, �    AND �    will submit your school forms online (YES! ANHS will submit school forms online)   �    AND�    has started your School Form, you will be able to request that your transcript be sent to �    the Common Application.


7.       Click the Save & Continue button to move on (or Save & Add Another for additional �    destinations).


8.       Your transcript will be sent directly to the Common Application Online system �    where it  will be matched by your counselor with your school forms and submitted on �    your behalf.


9.       Once you have submitted your transcript to the Common Application, your �    transcript is ready for submission to ALL of your Common Application colleges. �    You do not need to submit one for each college. 











